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Student Leave Application for Personal Reasons 

Students at VBU are required to attend classes as scheduled. This 

means you must participate in the planned instruction. In certain 

limited cases, you may request leave in accordance with Chapter 6, 

Section 20 of the Swedish Upper Secondary School Ordinance: “The 

Head of School or a person designated by the Head of School 

may grant a student leave from schoolwork for personal 

reasons.” Mentors may grant up to three school days of leave per 

academic year. 

To ensure VBU meets its educational obligations, you must take 

personal responsibility for your education during any approved leave. 

Before submitting your leave application to your mentor, obtain 

approval from all teachers affected by your absence. They should 

indicate "Approved/Advised Against" on the "Study Plan During 

Leave" form. Once completed, submit both the leave application and 

the "Study Plan During Leave" form to your mentor. Your mentor will 

then present your request at the next faculty meeting for your 

program, where the faculty will decide whether to approve or reject it. 

For extended leave beyond what your mentor can authorize, the 

faculty will forward a recommendation to the principal for final 

approval. 

If your leave application is denied and you are absent, your absence 

will be considered unauthorized. Unauthorized absences will be 

reported to CSN (Swedish Board of Student Finance), which could 

result in the withdrawal of your study allowance and other benefits, 

such as housing allowance. 
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You will be notified by your mentor or the Head of School whether your leave 

request has been approved. 

 

If your leave is granted, you must ensure that your tasks are filled out on the 

"Study Plan During Leave" form. This may take some time, so you should 

submit your leave application at least two weeks before your intended leave.  

 

Please complete the form below and submit it to your mentor along with the 

filled-out "Study Plan During Leave" form. 

Name: ___________________________________________ Class: _________________________  

Date of Absence: ______________________________________________________________  

Reason for Absence: ___________________________________________________________  

 
Parent/Guardian's Signature and Date: ____________________________________________  

Student’s Signature and Date: ___________________________________________________  

Submitted to the Mentor (Date): _______________________________________________  

Reviewed by the Faculty (Date): _________________________________________________  

Leave is Advised for Approval/Refusal: ___________________________________________  

Decision 

Leave is Granted/Denied:  _____________________________________________________  

Signature of Mentor or Head of School Place and Date 

www.vbu.se 

http://www.vbu.se/


 

Leave application 2024-08-12 

3(3) 

 

Study Plan During Leave 

Course: ____________ Teacher: _______________________ Approved/Advised against: ________  

If the leave is granted, the following tasks must be completed: _______________________  

 

Agreed on (Date): _____________________________  

 

Teacher's signature Student’s signature 

 

Course: ____________ Teacher: _______________________ Approved/Advised against: ________  

If the leave is granted, the following tasks must be completed: _______________________  

 

Agreed on (Date): _____________________________  

 

Teacher's signature Student’s signature 

 

Course: ____________ Teacher: _______________________ Approved/Advised against: ________  

If the leave is granted, the following tasks must be completed: _______________________  

 

Agreed on (Date): _____________________________  

 

Teacher's signature Student’s signature 
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